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Application Form

Please refer carefully to the relevant job description and person specification when filling in this form. 
Please word-process this form if possible. If you need to complete this form by hand, please write clearly and continue answers on separate sheets as necessary. Make sure any separate sheets are clearly marked with your name and are attached to the application form. 
	Position applied for:


	Location:




A: Contact Details
	First Name:


	Last Name:



	Address:

Postcode: 
	Title:



	
	Phone Number:



	
	Mobile: 

	Email Address: 


B: Education and Qualifications

	Education
	Qualifications Achieved

(Subject/Courses studied, level and grade. E.g. GCSE, English BA, 2:1)

	School/College/University
	From
	To
	

	
	
	
	


C. Present or Most Recent Employment (Paid or Voluntary)


	Employer (name and address):


	Job Title:



	
	Full/ Part Time

	
	Dates from and to:



	Main Responsibilities and Major Achievements: (word limit: 200 words)


	Notice Period:

	Reason for Leaving:




D. Past Employment and Experience

Please list your most recent work (paid or voluntary).
	Employer
	Job Title
	Full/ Part Time
	Main Responsibilities:
	Dates and Reason for Leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


If there have been any gaps in your employment history since you left full-time education, when you were not in either paid or voluntary employment can you please tell us about them below.
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
E. Other information in support of your application

	Why have you chosen to apply for this position? (word limit: 100 words)


	What qualities, skills and experiences will you bring to this position (word limit: 200 words)


	Which of The Reader’s values would you prioritise in order to deliver this role effectively? (word limit: 100 words)



F. References

Please supply details of two referees, one of these should be your current or most recent employer or an academic reference if this is your first job. Referees will only be contacted if your application has been successful. 

	
	Current/Most Recent Employer/Academic Reference
	Second Referee

	Name:
	
	

	Job title:
	
	

	Organisation:
	
	

	Address:
	
	

	Phone:
	
	

	Email:
	
	


G. General

	Where did you hear about the post for which you are applying? 

	Are you eligible to work in the UK? Yes/No

Please provide details:

	Do you have any convictions, cautions, reprimands or final warnings that would not be considered unspent in accordance with the Disclosure and Barring Service rules relating to older and minor convictions?   Yes/No
Please provide details:

	If your application is successful, when would you be able to start work?



	Do you have a current, full driving license? Yes/No              Do you have access to a car? Yes/No




H.  Data Protection and Declaration
The information detailed in this application form will be used for the purpose of administration and legitimate issues relating to employment. The Reader will observe the principles of the Data Protection Act 1998 at all times. 
	I confirm the information given on this form is correct and complete, and that misleading statements may be sufficient for cancelling any agreements made. I also understand that an Enhanced DBS Disclosure may be sought in the event of a successful application.

	Signed:
	
	Date:
	


If you are sending this form electronically you will be asked to sign it if you are invited to an interview.
Please complete the accompanying Monitoring and Evaluation Form and send in with your application form.
Please return this form by email to: jobs@thereader.org.uk
Closing date will be Monday 26th June 2017, 5pm.
Or by post to:  HR, The Reader, The Mansion House, Calderstones Park, Liverpool. L18 3JB
